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 2023-2024 HEAD OF HOUSEHOLD VERIFICATION

SECTION A:  STUDENT INFORMATION 

STUDENT NAME: STUDENT ID:  

Your application has been selected for verification.  We are required by federal law (34 CFR, Part 668) to compare the information from 
your Free Application for Federal Student Aid (FAFSA) with the information on this form.   

PLEASE NOTE: 
 We cannot continue processing your financial aid until all required financial aid documents have been submitted.
 All required documents must be uploaded to your Financial Aid Student Self-Service Portal.
 We will update your FAFSA, if needed, based on the information provided on this form.

SECTION B: FILING STATUS 
IT APPEARS THAT ONE OR BOTH OF YOUR PARENTS FILED AS HEAD OF HOUSEHOLD ON THEIR 2021 FEDERAL TAX RETURN.  IN ORDER FOR US TO 

CONTINUE PROCESSING YOUR FINANCIAL AID, WE MUST HAVE AN AMENDED TAX RETURN (IRS FORM 1040X) THAT SHOWS MARRIED FILING SEPARATE, 
MARRIED FILING JOINT, OR A STATEMENT FROM A LICENSED TAX PROFESSIONAL THAT CLEARLY STATES THE REASON THEY WERE BOTH ELIGIBLE TO FILE AS 

HEAD OF HOUSEHOLD.  IF THE TAX RETURN IN QUESTION WAS SELF-PREPARED, YOU MUST PROVIDE A STATEMENT FROM A CPA OR LICENSED TAX 

PROFESSIONAL THAT CLEARLY STATES THE REASON YOUR PARENTS WERE ELIGIBLE TO FILE HEAD OF HOUSEHOLD.  PLEASE REFER TO THE IRS GUIDELINES 

BELOW FOR FILING HEAD OF HOUSEHOLD. 
THE TAXPAYER MAY BE ABLE TO FILE AS HEAD OF HOUSEHOLD IF THE TAXPAYER MEETS ALL THE FOLLOWING REQUIREMENTS. 

1. THE TAXPAYER IS UNMARRIED OR “CONSIDERED UNMARRIED” ON THE LAST DAY OF THE TAX YEAR.

THE TAXPAYER IS CONSIDERED UNMARRIED ON THE LAST DAY OF THE TAX YEAR IF THE TAXPAYER MEETS ALL THE FOLLOWING TESTS.

a. THE TAXPAYER FILES A SEPARATE RETURN.

b. THE TAXPAYER PAID MORE THAN HALF THE COST OF KEEPING UP TAXPAYER’S HOME FOR THE TAX YEAR.

c. THE TAXPAYER’S SPOUSE DID NOT LIVE IN THE TAXPAYER’S HOME DURING THE LAST SIX (6) MONTHS OF THE TAX YEAR.  THE TAXPAYER’S 

SPOUSE IS CONSIDERED TO LIVE IN THE TAXPAYER’S HOME EVEN IF HE OR SHE IS TEMPORARILY ABSENT DUE TO SPECIAL CIRCUMSTANCES.

d. THE TAXPAYER’S HOME WAS THE MAIN HOME OF THE TAXPAYER’S CHILD, STEP-CHILD, OR FOSTER-CHILD FOR MORE THAN HALF THE

YEAR.

e. THE TAXPAYER MUST BE ABLE TO CLAIM AN EXEMPTION FOR THE CHILD.  HOWEVER, THE TAXPAYER MEETS THIS TEST IF TAXPAYER CANNOT 

CLAIM THE EXEMPTION ONLY BECAUSE THE NONCUSTODIAL PARENT CAN CLAIM THE CHILD.

2. A “QUALIFYING PERSON” LIVED WITH THE TAXPAYER IN THE HOME FOR MORE THAN HALF THE YEAR (EXCEPT FOR TEMPORARY ABSENCES, SUCH AS 

SCHOOL).  HOWEVER, IF THE “QUALIFYING PERSON” IS THE TAXPAYER’S DEPENDENT PARENT, HE OR SHE DOES NOT HAVE TO LIVE WITH THE

TAXPAYER.

FOR MORE INFORMATION REGARDING FILING AS HEAD OF HOUSEHOLD, SEE IRS PUBLICATION 501.  

• COMPLETE THIS FORM WITH THE FOLLOWING INFORMATION:

 IF YOUR PARENTS DO NOT MEET THE ABOVE CRITERIA, A SIGNED COPY OF THE AMENDED TAX RETURN (IRS FORM 1040X) ALONG WITH AN IRS
TAX RETURN TRANSCRIPT FOR EACH PARENT REFLECTING THEIR ORIGINALLY FILED TAX DATA.

~ OR~ 

 A LETTER FROM A CPA OR LICENSED TAX PROFESSIONAL STATING THE REASON WHY BOTH PARENTS ARE ELIGIBLE TO FILE AS HEAD OF

HOUSEHOLD.

SECTION C:  CERTIFICATION 
By typing my name below, which serves as my electronic signature, I certify the information on the form and any associated documents submitted 
are accurate and complete to the best of my knowledge and that there is no forgery. The information supplied on this form supersedes that which 
was provided on the FAFSA.  I understand that any false statements or misrepresentation may be cause for denial, reduction, withdrawal, and/or 
repayment of financial aid, and I may be subject to a fine, imprisonment or both, under provisions of the United States Criminal Code. 

PARENT 1 SIGNATURE:  DATE: 

PARENT 2 SIGNATURE: DATE: 
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